
Surviving spouse access to digital records of a deceased faculty or 

staff member. 

It is recommended that retirees maintain copies of all important personal 
digital files on their own personal computers, personal email accounts 
and/or personal data storage devices that can be accessed by designated 
survivors. Access to personal records in a deceased faculty member’s 
email account, campus computer account, department or office computer, 
or other university managed digital record is not guaranteed. 

An occasion might arise when the surviving spouse of a deceased faculty 

member might require access to personal records in their university 

accounts. The University will rarely permit such access and disclosure. The 

deceased member’s department may initiate an access without consent 

procedure on behalf of the surviving spouse. The surviving spouse will be 

asked to specify the record sought and the reason for the request, as well 

as verifying their identity before any records may be provided.    

The steps to inquire about access to personal records are as follows: 

1. Contact an administrative representative in the deceased persons 

department about your request. 

2. The departmental representative will identify a contact person to 

consult with further. This contact will ask additional questions. Be 

prepared to identify the specific records being requested, the 

date/time frame applicable to the records, and the reason why the 

request is being made. (See form below: Access Without Consent: 

Request to Inspect of Disclose Electronic Records.} 

3. The request will follow university policy and procedures though 

multiple campus officials for review before a decision is made on 

whether access to the record may be granted. If access is granted, 

verification of your identity will be required before any personal record 

is released.  

 

  



 


